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Preface

Dear reader,

If you are holding this brochure in your hands, you have decided that you
want to live in Germany permanently. We would like to congratulate you
on your decision and bid you a warm welcome. We hope that you feel
happy in Germany, that your wishes and expectations will be met, that
you make new friends and acquaintances and that Germany will soon
become your new home.

Our aim is to make your first steps in Germany that little bit easier. With
the help of this brochure, you will find it easier to come to terms with
your new surroundings, with an unaccustomed everyday life, with our
customs and habits, and it should also help when you have to contact
administrative authorities. We would like to encourage you to play an
active role in your working environment, to volunteer your services where
appropriate, to take part in cultural life as well as leisuretime and sports
activities. This is the best way to get to know our way of life, our culture,
our history and our homeland better.

Germany hopes and expects that both you and your family will do their
best to become integrated in our community, to observe our rules and
regulations and respect our values. This also involves learning the German
language and providing for your own livelihood. The state supports

a number of integration measures and projects to help you with this.

We encourage your integration in Germany through numerous offers,

but also call on you to make your own efforts.

The aim of our policy of integration is to ensure that everyone who lives
legally in Germany is able to exercise their numerous freedoms and make
the best use of their skills and abilities. Government-financed education,
language support and advisory services are just some examples of what is
on offer. Make the most of them!



You can start by making new contacts in your neighbourhood, town or
city and beyond. There is a multitude of ways in which you can get actively
involved. Germany has a very lively club life. Why not join one of them?
Germany has millions of voluntary helpers who do charitable work. You
can help them too! Find a sports club to join, attend the parents’ evenings
in your children’s school or drop by a local community or neighbourhood
centre! Solutions to many everyday problems can also often be found
simply by asking your neighbours, colleagues and friends.

This brochure lists support programmes, places where you can find more
information and advice, useful phone numbers, contact addresses and tips
to make your everyday life easier, such as

m  how to find work and how the Federal Employment Agency can help
you (p. 42),

m  where you can learn German and find the right course for you (p. 16),

m  how to apply for child allowance and register your children in
kindergarten and school (p. 82),

® how the health care system is organised in Germany (p. 94).

If you have any specific questions, you can always contact your local
migration counselling centre.

You can download or order printed copies of this brochure from
www.bamf.de/willkommen-in-deutschland in German, Arabic,
Bulgarian, English, Farsi, French, Greek, Italian, Polish, Portuguese,
Romanian, Russian, Spanish and Turkish.

Special information for ethnic German resettlers can be found here:
www.bmi.bund.de/SharedDocs/downloads/DE/publikationen/
themen/heimat-integration/wid-spaetaussiedler

I wish you a good start and hope that you enjoy getting to know our
country (one that may even become your new home in future too).

L——\Q—-——-«A

Horst Seehofer
Federal Minister of the Interior, Building and Community


http://www.bamf.de/willkommen-in-deutschland
http://www.bmi.bund.de/SharedDocs/downloads/DE/publikationen/themen/heimat-integration/wid-spaetaussiedler.html
http://www.bmi.bund.de/SharedDocs/downloads/DE/publikationen/themen/heimat-integration/wid-spaetaussiedler.html
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[. Entering Germany

1. Entry regulations

Citizens of a Member State of the European Union as well as citizens of
the European Economic Area and Switzerland are in principle entitled
to move freely within the European Union, to enter and stay in any
other Member State without a visa. Third-country nationals - in other
words other foreign nationals - always require a visa to enter the Federal
Republic of Germany.

TIP

Nationals of certain third countries can enter Germany without a visa. You can find out
if this applies to your country of citizenship by enquiring at one of Germany’s diplomatic
missions abroad or visiting the Foreign Office website www.diplo.de.

Otherwise, foreign nationals require a Schengen visa (C visa) for short stays of up to
90 days within a 180-day period and a national visa (D visa) for longer stays. Just which
visa you have to apply for depends on the purpose of your travel and its planned duration.
You should once again visit the homepage of the Foreign Office for more information.

Application procedure

You have to apply for a visa before travelling to Germany. The application
should be made in your home country at the German diplomatic mission
responsible for the area where you live or your ordinary place of residence.
A requirement for applying for a visa from the German diplomatic mission
and not any other Member State of the European Union is that your sole
and main travel destination lies within the Federal Republic of Germany.
Before you travel to the diplomatic mission, it is best to find out what
documents you need to bring and if there are any special requirements


http://www.diplo.de

Entering Germany

you need to fulfil. This information about the visa application procedure

is available on the website of the embassy or consulate responsible, or by
calling them. You can find an overview of all the different types of German
missions abroad with their contact addresses and telephone numbers

on the Federal Foreign Office website: www.diplo.de. This website also
provides general information about entering Germany and the regulations
that apply to visas. The visa fee is normally EUR 80 per person for stays of
up to 90 days (Schengen visa) and EUR 75 for longer stays (national visa).

The diplomatic missions never need more than fifteen working days
to process an application for a short-stay visa (up to 90 days). Further

information can be found on the homepage of the relevant diplomatic

11


http://www.diplo.de
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mission. If you need a visa for a longer stay, please be prepared for your
application to take several months. You have to make an appointment
with most German diplomatic missions on the relevant homepage if you
wish to apply for a visa. You can help reduce the time needed to process
your visa application by submitting all of the necessary documents and
information with the application.

IMPORTANT INFORMATION

If you want to work in Germany, you must apply for a visa. This does not apply for citizens
from the European Union, Iceland, Liechtenstein, Norway and Switzerland. Nationals of
Australia, Israel, Japan, Canada, South Korea, New Zealand and the United States can
also obtain the residence permit after entering the country from the relevant Foreigners’
Authority in Germany. Remember that the intended economic activity may only be com-
menced after the residence permit has been issued.
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Where to get more information

Internet:
Foreign Office: www.diplo.de,
menu item “Service/Visa und Aufenthalt” (Service/Visa
and residence)
German Academic Exchange Service (DAAD): www.daad.de
Federal government’s portal for skilled workers from abroad
www.make-it-in-germany.com

E-mail:
Foreign Office Help Desk:
buergerservice@diplo.de

Telephone:
Foreign Office Help Desk:
+49 30 5000 2000 (Monday to Friday, 9 am-3 pm)

2. Information on family reunification

Foreign spouses and unmarried minors in principle have the opportu-
nity to enter Germany at the same time or at a later date. Other family
members may be allowed to immigrate in exceptional cases. If a foreign
spouse wants to come and permanently stay with their partner who lives
in Germany, but the foreign spouse is not a citizen of an EU Member State
or is not married to a citizen of an EU Member State, they must provide
evidence that they have at least a basic command of the German language.
This obligation to prove basic language skills when applying for a visa
exists regardless of whether their spouse in Germany is a German citizen
or not. Having a command of the German language will make it easier for
them to participate in German society from the outset.

13


http://www.diplo.de
http://www.daad.de
https://www.make-it-in-germany.com/de/
mailto:buergerservice%40diplo.de?subject=

Exceptions to proof of basic language skills
There are some exceptions to this requirement, including cases where:

The spouse holds an EU Blue Card, an ICT cart, a mobile ICT card or
aresidence permit for researchers.

The spouse resident in Germany can enter and work in Germany for
alonger-term residence without a visa or if they have a long-term
residence permit on the basis of regulations under European law.
There is obviously little need of integration.

Persons are reunified with a person entitled to asylum or with
arefugee recognised in Germany, provided they were married at the
time this person made Germany their home.

The spouse seeking to enter Germany is incapable of demonstrating
basic knowledge of the German language due to a physical,
psychological or mental illness or disability.

TIP

You can find out more about what is meant by “basic knowledge” in the leaflet “Proof
of knowledge of basic German for spousal reunification from abroad” available to order
or download from the website of the Federal Office for Migration and Refugees at
www.bamf.de/publikationen.


http://www.bamf.de/publikationen

Entering Germany

Where to get more information

Locally:
Foreigners’ Authority
Migration counselling for adult immigrants (MBE)

Internet:
Federal Office for Migration and Refugees:
www.bamf.de, menu item ,Migration & Aufenthalt” (Migration
and Residence)

E-mail:
Hotline “Living and working in Germany” of the Federal Office for
Migration and Refugees and the International Placement Services
(ZAV) of the Federal Employment Agency
Contact form available from www.bamf.de/kontakt

Telephone:
The service for citizens of the Federal Office for
Migration and Refugees:
+49 911 943-0
Hotline “Living and working in Germany” (ALID)
+49 30 1815-1111 (Monday to Friday)

Information material:
Federal Office for Migration and Refugees (available at
www.bamf.de/flyer-ehegattennachzug):
Nachweis einfacher Deutschkenntnisse beim Ehegattennachzug
aus dem Ausland (Proof of knowledge of basic German for spous-
al reunification from abroad) (available in many languages)

15


http://www.bamf.de
http://www.bamf.de/kontakt
http://www.bamf.de/flyer-ehegattennachzug
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[I. Learning German

There are many ways to learn German: schools, universities, cultural
centres, clubs and associations, adult education colleges and private
language schools. One way to learn German is to attend an integration
or vocational language course under the Federal government’s basic
programme for language acquisition. The basic conditions, contents and
quality control are ensured on a nationwide level throughout Germany.
Attending an integration and vocational language course has a number
of advantages for everyday life and particularly when looking for work.
Anyone who completes the integration course with an “Integration
course certificate” has better chances when looking for work and also
when applying for a settlement permit or in cases of naturalisation.

TIP

If you wish to live in Germany, you should try to learn German as quickly as possible. It is
important to do so to meet new people, to make yourself understood in everyday life,
and to find work. If you learn German in a language course then you know that you are
learning to speak properly right from the beginning.

1. Integration courses: language and more

The integration course (Integrationskurs) is one way that the German
state helps you to learn German. Integration courses consist of a language
course and an orientation course. Generally the integration course lasts
700 lesson hours. There are full-time and part-time courses available.

You can attend one of these courses if you do not speak German well
enough. Under certain circumstances you actually have to attend an
integration course. The Foreigners’ Authority, the providers of basic
social protection or the authority responsible for supporting asylum
seekers may demand that immigrants and refugees with good prospects
of remaining in the country attend an integration course. If this is not
the case, you can apply to the Federal Office for Migration and Refugees



Learning German

for admission to an integration course. If you are entitled or obliged to
attend an integration course, this will be financed by the state.

You can go online to find out if you are entitled or obliged to attend an
integration course (www.bamf.de/integrationskurs). You can also pay

for the integration course yourself. In this case, contact a local provider
of integration courses for more information.

Language course

The language course normally lasts 600 hours, or 900 hours for special
integration courses. You learn how to talk in German about important
aspects of everyday life, including:

Shopping and housing

Health

Work and career

Educating and raising children
Leisure time and social interaction
Media and travel

17


http://www.bamf.de/integrationskurs

You will also learn how to write letters and e-mails in German, to fill out
forms, to make telephone calls and to apply for jobs.

Orientation course

The last module of the integration course is called an “orientation course”
and usually lasts for 100 lesson hours. You will learn about and discuss the
following topics:

The German legal system, history and culture

Rights and obligations in Germany

The region where you live

Important values in German society, such as freedom of worship,
tolerance and equal rights

Special integration courses

People learn best when they are in groups with others who have similar
interests and needs. This is also true for integration courses. So special
integration courses for certain target groups are also available in addition
to the general version:

Literacy courses for people who need some help with reading and
writing

Women’s integration courses where only women attend and which
offer a special focus on women’s needs

Integration courses for persons learning a second alphabet who are
literate in a non-Latin script and who first have to learn Latin letters
Parents’ integration courses which have a particular focus on issues
relating to education and bringing up children

Youth integration courses which help prepare young people for an
apprenticeship or higher education

Integration courses for people with disabilities in which Braille, sign
language or technical aids are used to help them learn the language
Catch-up courses for people who have been living in Germany for
some time and have a special language learning need

The integration course is also sometimes offered as a 430-hour intensive
course for people who can learn quickly.
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Integration course certificate

You have to take two tests, one at the end of the language course and one
after the orientation course. If you pass both tests then you receive the
“Integration Course Certificate” (Zertifikat Integrationskurs). This certifies
that you have gained an adequate knowledge of German and important
basic knowledge about German society. You may be able to be naturalised
earlier if you have an “Integration course certificate”. And the certificate
can also be of great help when applying for a job.

Where to get more information

Locally:
Migration counselling for adult immigrants (MBE)
Youth migration services (JMD)
Office for integration or intercultural office at your local
municipal authority
Cultural centres
Language schools
Employment agency and job centres

Internet:
Federal Office for Migration and Refugees:
www.bamf.de/integrationskurs
www.bamf.de/bamf-navi

E-mail:
The service for citizens of the
Federal Office for Migration and Refugees:
contact form at www.bamf.de/kontakt

Telephone:
The service for citizens of the
Federal Office for Migration and Refugees:
+49 911 943-0
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http://www.bamf.de/integrationskurs
http://www.bamf.de/bamf-navi
http://www.bamf.de/kontakt
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Information material:

Federal Office for Migration and Refugees (available at

www.bamf.de/publikationen):
Lernen Sie Deutsch! (Learn German!)
(Leaflet on the integration course in numerous languages)
Deutsch lernen - Chancen verbessern (Learn German - Improve
your chances)
(Brochure about the youth integration course in German)
Deutsch lernen - fiir die Zukunft Ihrer Familie (Learn German -
for the future of your family)
(Brochure about the parents’ integration course in German,
Arabic, English, Russian and Turkish)

2. German for professional purposes

It is important to have a good command of the German language if you
want to find work and be successful in your choice of profession. So there
are special courses where you can learn to speak the German you need

in working life. You will learn the words, grammar and phrases that you
need to understand and to be understood when talking to your colleagues,
customers and your bosses and superiors. In addition, you will also learn
to understand more complicated texts and instructions like those you find
at work. You also learn about writing business e-mails and letters.

The Federal Office for Migration and Refugees offers free vocational
language course for people with a migrant background. These courses can
be combined with vocational qualifications and the chance to learn about
a particular profession by completing a work placement (Praktikum).

The courses subsidised by the Federal Office for Migration and Refugees
are not the only courses on offer with the name “German for professional
purposes”. For other courses you often have to pay a fee. So it is advisable
to look at them and compare them very carefully, since the course
contents are often very different. Choose the course that is most suited to
your interests and needs.


http://www.bamf.de/publikationen

Learning German

Where to get more information

Locally:
Migration counselling for adult immigrants (MBE)
Youth migration services (JMD)
Language schools and universities
Employment agency, job centre or relevant local authority institution
Employers

Internet:
Federal Office for Migration and Refugees:
www.bamf.de/berufssprachkurse

E-mail:
The service for citizens of the Federal Office for Migration and
Refugees: contact form at www.bamf.de/kontakt

Telephone:
The service for citizens of the Federal Office for Migration
and Refugees: +49 911 943-0

Information material:
Federal Office for Migration and Refugees (available at
www.bamf.de/publikationen):
Berufsbezogene Deutschférderung (Vocational German
language promotion)
leaflet on vocational language course (acc. to § 45a AufenthG)
in 12 languages

3. German for children and juveniles

Children and young people have a variety of opportunities to learn
German in their kindergarten or school. You can find out more in
Chapter VIII of this brochure “School, Training and Studying” or by
enquiring directly at your child’s kindergarten or school.
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III. Information and Advice

In your first weeks and months in Germany, a lot will seem somewhat
strange. Things that were obvious and easy in the country you came
from might happen in a completely different way here. Obtain as much
information as possible and make use of the advisory services. There are
a number of organisations in Germany who will gladly help when you
need advice. This chapter lists some of these:

1. Migration counselling for adult immigrants (MBE)

The employees at the migration counselling service for adult immigrants
(Migrationsberatung fiir erwachsene Zuwanderer - MBE) will be pleased
to help you find a solution to your problems - quickly and without

too much bureaucracy. They will support you from your first day in
Germany and know how to help you when you have questions, for
example, about the following issues:

22
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Learning German

(e.g.: Where can I learn German? Do I have to pay for the course
myself? How do I register for an integration course?)

Training and career

(e.g.: Will my school-leaving qualifications or my training be
recognised? How and where can I find work?)

Housing

(e.g.: How do I find accommodation?

How much does accommodation cost?)

Health

(e.g.: Do I need health insurance?

Which doctor can I go to?)

Marriage, family and raising children

(e.g.: Who will help me during pregnancy?

How can I find advice about marital problems?

How can I find help with childcare?

Can my children attend kindergarten or school straight away?)

Solving problems together

The advisors normally understand your language and are familiar with
your culture and the problems and challenges you might face settling into
life in Germany. After a private conversation with them, they will help you
to develop a plan to quickly settle in to daily life in Germany. Your own
skills and knowledge are your most important resources here and form
the focus of the advisory session. They will also tell you about available
support programmes and how you can use these, including chances to
learn German. Our advisors also check whether you are eligible to attend
state-funded integration and orientation courses or other programmes to
assist integration.

IMPORTANT INFORMATION

Migration counselling for adult immigrants (MBE) is free of charge at all times.
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Where can I find immigration counselling?

There are migration counselling offices in many German cities. The
following organisations offer free immigration counselling:

Arbeiterwohlfahrt (AWO - Workers’ Welfare Association)
Caritas Germany

Diakonie Deutschland - Evangelisches Werk fiir Diakonie und
Entwicklung eV. (Social Welfare Organisation of the Protestant
Church in Germany)

Parititischer Wohlfahrtsverband (Association of Welfare
Organisations)

Deutsches Rotes Kreuz (German Red Cross)
Zentralwohlfahrtsstelle der Juden in Deutschland (Central Jewish
Welfare Office in Germany)

Bund der Vertriebenen (Association of Displaced Immigrants)

Online advice portal “mbeon”

Alarge number of counsellors can also be reached through the online
advice portal “mbeon”. You can contact counsellors round the clock with
the “mbeon” chat app and ask them your questions. You can find more
information at www.mbeon.de.


http://www.mbeon.de
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Where to get more information

Locally:
Migration counselling for adult immigrants (MBE)
Foreigners’ Authority
Temporary hostels for immigrants
Urban, municipal and district authorities
Friends, family and neighbours
Employers
Clubs and associations

Internet:
Federal Office for Migration and Refugees:
www.bamf.de/migrationsberatungsstellen
www.bamf.de/bamf-navi

E-mail:
The service for citizens of the
Federal Office for Migration and Refugees:
contact form at www.bamf.de/kontakt

Telephone:
The service for citizens of the
Federal Office for Migration and Refugees:
+49 911 943-0

Information material:
Federal Office for Migration and Refugees (available at
www.bamf.de/publikationen):
Lassen Sie sich beraten! (Get the right advice!) (leaflet on
migration counselling in numerous languages)
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2. Youth migration services - Advice for young people
with a migrant background (JMD)

The initial phase of living in a foreign country is exciting yet also
challenging. This is especially true for young people, who quickly
want to find new friends and prove themselves at school or at work.
The youth migration services (Jugendmigrationsdienste - JMD)

help young people to meet the challenges of integrating into life in
Germany. They advise and help immigrant young people and young
adults between the ages of 12 and 27 through their school, vocational
and social integration process.

IMPORTANT INFORMATION

The advice provided by the youth migration services (JMD) is free of charge at all
times for you and your children.

Special services and personal advice

The programmes offered by the youth migration services range from personal
help with an integration support plan and advice for individual cases through
to work with parents and group activities or courses. They provide you with
information and assistance regarding issues such as:

School and education

Career planning

Application techniques

Using new media, in particular programmes to learn German
Taking part in all fields of social, cultural and political life

There are youth migration services throughout Germany at over 470 locations.
Advice is provided here by organisations involved in youth social work:

Bundesarbeitsgemeinschaft Evangelische Jugendsozialarbeit
(Federal Association of Evangelical Youth Social Work)
Bundesarbeitsgemeinschaft Katholische Jugendsozialarbeit
(Federal Association of Catholic Youth Social Work)
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Arbeiterwohlfahrt (AWO - Workers’ Welfare Association)
Internationaler Bund, Paritatischer Wohlfahrtsverband (International
Association, Joint Welfare Organisation) and the German Red Cross

Online advice portal “jmd4you”

Online advice is available in different languages for young migrants
up to the age of 27. Questions can be asked publicly via a chat function
or individually.

Where to get more information

Locally:
Youth migration services (JMD)
Foreigners’ Authority
Youth welfare office
Temporary hostels for immigrants
Urban, municipal and district authorities
Friends, family and neighbours
Employers
Clubs and associations

Internet:
Use the following website to find a youth migration service near you
www.jugendmigrationsdienste.de
Online advice at
www.jmd4you.de (German)
www.your-way-in-germany.org (English)
www.putjwgermaniju.org (Russian)
www.almanyayolu.org (Turkish)
www.bousaletuk-fi-almanya.org (Arabic)
www.udherrefyesi-gjermani.org (Albanian)

Information material:
A leaflet on the youth migration services is available at
www.bmfsfj.de/bmfsfj/service/publikationen
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3. The service for citizens of the Federal Office for
Migration and Refugees

If you have questions which go beyond the scope of the advisory services
listed above, please contact the service for citizens of the Federal Office for
Migration and Refugees.

The information service staff will provide you with more information,
particularly regarding migration and immigration and related issues such
as integration courses, right of residence or naturalisation.

You can contact the service for citizens by telephone on
+49 911 943-0 or you can use the contact form at www.bamf.de/kontakt.

4. Using the Internet to find information

The Internet can be very useful when it comes to finding out information.
Many public authorities, town/city councils and public offices now have
informative websites. You can also find more information, addresses and
useful tips relating to the everyday issues covered in this brochure by
browsing the website of the Federal Office for Migration and Refugees
under the menu item “Integration”: www.bamf.de/integration.

IMPORTANT INFORMATION

In order to protect yourself from online fraud you should be very careful when
using the Internet, especially if you are asked to enter your bank details or other
private information. And make sure you are also well informed before you purchase

anything online.

You can find a good overview of the risks you face when using the Internet in the
brochure “Verbraucherschutz kompakt - Guter Rat in Alltagsfragen” (Compact guide to
consumer protection — good advice for everyday issues) from the Press and Information
Office of the Federal Government, available at www.bundesregierung.de, menu item
“Service/Publikationen” (Service/Publications). The staff at consumer advisory services
and the staff providing migration counselling for adult immigrants (MBE) and youth

migration services (JMB) will also be pleased to help you.


http://www.bamf.de/kontakt
http://www.bamf.de/integration
http://www.bundesregierung.de

Information and Advice

Please remember: not all online offers are correct or trustworthy.

Some websites contain false information. Check who is responsible for

a website by looking for the “Impressum” (Imprint) link (on English pages
of German websites you often see Imprint or Legal notice). Websites
published in Germany are legally required to have an Impressum, so if you
are suspicious about a website and it does not provide this information,
then it is better not to trust the site. The websites provided by government
ministries, authorities and offices are particularly trustworthy.

TIP

One way to find out important addresses and telephone numbers is to look in the Yellow
Pages (Gelbe Seiten®). This is a telephone directory with all the entries sorted according
to topic or category and published in different directories for each city or region. Public
offices, the housing office for example, are often listed under the heading “Behérden”
(government authorities). The Yellow Pages (Gelbe Seiten®) are available online, too:
www.gelbeseiten.de. You can also search the Internet for the addresses and telephone
numbers of offices, institutions and other authorities.
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I'V. Residence and
Naturalisation

1. Points of contact for right of residence

If you would like to make Germany your home or have moved to
Germany already, the rules covering the right of residence are particularly
important to know. The basic conditions governing your right of
residence in Germany depend on whether you are immigrating as: an
ethnic German resettler; a citizen of a Member State of the European
Union (EU) or of the European Economic Area (EEA - comprises the EU
Member States plus Iceland, Liechtenstein and Norway) or Switzerland;
or a national of a country outside of the European Union.

Points of contact for citizens from the European Union,
the European Economic Area or Switzerland

If you are a citizen of the EU or EEA and you would like to live permanent-
ly in Germany, you may take advantage of the laws ensuring freedom of
movement (Freiztigigkeitsrecht). These also apply to family members, even
if they themselves hold a different nationality. Upon entering Germany,
you have to register your residence legally at the residents’ registration
office (Einwohnermeldeamt), just as every German citizen does. The local
Foreigners’ Authority (Auslinderbehoérde/Ausldnderamt) will grant a so-
called “residence card” (Aufenthaltskarte) to your family members if they
hold a different nationality than those listed above.

Swiss nationals also enjoy freedom of movement in Germany on account
of the Freedom of Movement Agreement between the European Union
and Switzerland. A residence permit will be issued to you by the local
Foreigners’ Authority to certify your right of residence.



Residence and Naturalisation

IMPORTANT INFORMATION

All citizens of the EU registered in Germany who have been living in Germany for at least
three months and have had their 18th birthday may vote in local authority elections.
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Points of contact for people from countries outside of the
European Union, the European Economic Area or Switzerland

Citizens from states that do not belong to the EU, the EEA or Switzerland
should contact their town’s or local area’s Foreigners’ Authority for all
issues concerning their right of residence. This office is responsible for
all matters pertaining to legal residence - including the pursuit of an
economic activity. It grants residence and settlement permits, the EU
Blue card, ICT card, mobile ICT card as well as the EU long-term residence
permit. The town, local or district administration in your area will

help you further if you do not know which local Foreigners’ Authority

is responsible for you. You can also find the responsible Foreigners’
Authority with the BAMF search function:
www.bamf.de/auslaenderbehoerden.

TIP

The “Fachkréfteeinwanderungsgesetz” (Immigration Act for Skilled Workers) that came
into force on 1 March 2020 greatly extends the immigration opportunities for skilled
workers from third countries, making it easier for them to stay and work in Germany.
Skilled workers are persons with a German university degree, a recognised foreign degree
or one that is comparable to a German degree, or persons who have completed qualified
German vocational training, or vocational training abroad that is comparable to German
qualified vocational training.

The Immigration Act for Skilled Workers makes things easier for skilled workers in regu-
lated professions and improves the prospects for skilled workers from countries outside
the European Union. If deficits between foreign and German qualifications are identified
in the recognition process, you can still enter Germany for an additional qualification.
If you are an IT specialist, you can enter Germany without a formal qualification if you
have great practical experience in your work.

An accelerated procedure for skilled workers has also been introduced so that this target
group can enter Germany quicker. Employers can apply to the responsible Foreigner’s
Authority for this procedure.

Information on the individual steps can be found at www.make-it-in-germany.com in
the section for employers (Arbeitgeber).


https://www.bamf.de/DE/Service/ServiceCenter/BeratungVorOrt/Auslaenderbehoerden/auslaenderbehoerden-node.html
https://www.make-it-in-germany.com/de/
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Points of contact for ethnic German resettlers

If you are an ethnic German resettler or a family member of an ethnic
German resettler, you can contact the town council or local or district
authority in your area about issues of nationality. The employees there
can also help with all other official issues. You can find more information
in the brochure “Willkommen in Deutschland - Zusatzinformationen
flir Spataussiedlerinnen und Spataussiedler” (Welcome to Germany -
Additional information for ethnic German resettlers).

2. Information regarding right of residence

If you are not a national of a Member State of the EU, the EEA or
Switzerland and you would like to remain permanently in Germany, you
will need a permit to do so: this is called a residence title (Aufenthaltstitel).
The first type of title is a visa (Visum), which allows entry and subsequent
temporary stay. Then there are six more types of residence title for longer-
term residence in Germany:

Residence permit (Aufenthaltserlaubnis)

EU Blue Card

ICT card

Mobile ICT card

Settlement permit (Niederlassungserlaubnis)

EU long-term residence permit (Erlaubnis zum Daueraufenthalt-EU)

Aresidence title in Germany is issued as a separate document with an
electronic storage and processing medium containing biometric data,
amongst other things.

Residence permit

The residence permit is temporary and tied to a specific purpose. It is
granted, for example, to persons who:

are undergoing vocational training in Germany, are looking for an
apprenticeship or place at a university, or who wish to complete
higher education studies,

want to work or carry out research in Germany, or search for
employment as a skilled worker,
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are entitled to remain in Germany for humanitarian or political
reasons or under international law,

are migrating to Germany for family reasons,

are foreign nationals and former Germans who would like to return to
Germany,

have a long-term residence permit in another Member State of the
European Union.

Its issue is subject to certain requirements. In principle, a residence permit
can only be extended if the conditions for its issue are still fulfilled.

IMPORTANT INFORMATION

Foreign nationals from a ”third country” (Drittstaat — this covers all states not in the
EU, EEA or Switzerland) with a valid residence title are allowed to work in Germany
unless this is prohibited by law. The residence title indicates whether they are allowed
to work here or if there are any restrictions on this. More information about this is
available from the responsible Foreigners’ Authority in the area where you live.

Before you can work in Germany with a foreign qualification, the foreign qualification
or university degree normally has to be recognised as being equivalent to a German
qualification of university degree.

Please refer to Chapter V “Work and career” for more details.
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The EU Blue Card

The EU Blue Card is a temporary residence title for the purpose of
highly qualified employment. In order to obtain an EU Blue Card,
you must satisfy the following requirements:

You can provide proof that you have a university degree. If your
university degree was not obtained in Germany, the degree
must either be recognised in Germany or be the equivalent of

a German degree.

You have an employment contract or binding job offer with

a specified minimum gross annual salary. The gross salary limit
is adjusted annually and was EUR 55,200 in 2020. In so-called
“shortage occupations”, which include professions related to
natural sciences, mathematics, engineering, information and
communication technology as well as human medicine (except
dentistry), the required minimum gross salary is lower. This is
also adjusted annually and was EUR 43,056 in 2020.

The EU Blue Card is initially issued for four years if your employ-
ment contract is valid for an equivalent or longer period. It is in
principle possible for the time limit to be extended.

ICT card and mobile ICT card

The ICT card is a temporary residence title that is issued for the purpose
of an internal company transfer. It allows executives, specialists or
trainees working in a company located outside the EU to be temporarily
employed in a subsidiary of the same company, or in a company within
the same group of companies, inside Germany.

To apply for an ICT card, you must have been with the company for at
least six months before the start of the transfer and stay with it during the
entire transfer period. The ICT card is issued temporarily for the duration
of the transfer, though at the longest for three years for executives and
specialists or one year for trainees.

The mobile ICT card is issued to ensure mobility during the internal
company transfer lasting more than 90 days if you already hold an ICT
card issued by another EU state.
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Settlement permit

The settlement permit is permanent: its validity does not have a time
limit. It allows you to work in Germany. In general, to obtain a settlement
permit you must have had a residence permit (Aufenthaltserlaubnis) for
five years and also fulfil further conditions. For example, anyone wishing
to apply for a settlement permit always has to provide for his/her own
livelihood and that of his/her dependent family members, and have
adequate German language skills. A criminal record may also exclude the
issue of a settlement permit. A shorter waiting period of four years applies
for skilled workers with vocational or academic training.

In cases where vocational training or higher education studies have been
completed in Germany, the deadline for the issue of a settlement permit is
shortened to two years; holders of the EU Blue Card may be able to apply
for a settlement permit after 33 months, or only 21 months if they have
adequate knowledge of the German language.

EU long-term residence permit

The EU long-term residence permit is also a permanent residence title
that entitles the holder to pursue an economic activity. Its issue assumes
that the foreign national has been living in Germany with a residence title
for five years; as for the rest, the requirements are similar to those of § 9
German Residence Act (AufenthG) for the issue of a German settlement
permit. The EU long-term residence permit also entitles the holder to
mobility within the European Union by granting a right to a temporary
residence title in the other Member States.
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IMPORTANT INFORMATION

The proof of adequate German language skills required for a settlement permit and
an EU long-term residence permit can be obtained by attending an integration course
and passing the exam. You can find more information about integration courses in this
brochure in Chapter II “Learning German”.

TIP

Please do not hesitate to ask for information if you have any questions about your resi-
dence title. You will find someone who can help you in every migration counselling office.

Where to get more information

Locally:
Urban, municipal and district authorities:
Foreigners’ Authority; passport office
Migration counselling for adult immigrants (MBE)
Youth migration services (JMD)

Internet:
Federal Ministry of the Interior, Building and Community:
www.bmi.bund.de, under “Themen” (Topics), menu item “Migration”
(Migration) or “Heimat & Integration” (Community & Integration)
Federal Office for Migration and Refugees: www.bamf.de,
menu item “Migration & Aufenthalt” (Migration and Residence)
Make it in Germany: www.make-it-in-germany.com

E-mail:
Federal Ministry of the Interior, Building and Community: Contact form
at www.bmi.bund.de, menu item “Service/Kontakt/Biirgerservice”
(Service/Contact/Service for citizens)

Telephone:
Information service of the Federal Ministry of the Interior, Building
and Community: +49 30 18681-0 or +49 228 99681-0
Hotline “Arbeiten und Leben in Deutschland” (living and working in
Germany): +49 30 1815-1111
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IMPORTANT INFORMATION

Holders of an EU Blue Card, EU long-term residence permit, an ICT card or a residence
permit for the purpose of study or research may be entitled to mobility rights within the
EU under certain circumstances.

Under this EU mobility regulation, persons who hold a residence title from another EU
state are allowed to enter Germany, and holders of a German residence title are allowed
to enter other EU states. Students, researchers and internal company transferees do
not require a German residence title for short stays. The host entity in Germany or the
company in the first EU member state only has to notify the Federal Office for Migration
and Refugees.

Attention: these regulations apply in all EU states except Denmark and Ireland.

Further information on the requirements can be found at www.bamf.de, menu item
“Migration & Aufenthalt/Zuwandernde aus Drittstaaten/Mobilitit in der EU” (Migration
and Residence/Migrants from third countries/Mobility in the EU).

3. Naturalisation

If you are living in Germany permanently, you can be naturalised (Ein-
blirgerung - gain German citizenship) if you fulfil certain conditions.

To do so, you must first submit an application. In the case of children and
juveniles under the age of 16, the legal representatives, usually the parents,
have to make the application.

The Federal Lander are responsible for processing applications to become
a German citizen. You can obtain application forms from the naturalisa-
tion authorities responsible. You can find out which authority is responsi-
ble for your naturalisation process at your municipal or district authority,
the local Foreigners’ Authority, the youth migration services or the migra-
tion counselling service for adult immigrants.

TIP

Before submitting your application, it will help to have an advice session with a member
of the authority’s staff. This will help clarify any questions you may have.


http://www.bamf.de
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Costs

Naturalisation normally costs EUR 255 per person. For minors who are
to be naturalised together with their parents, there is a fee of EUR 51. If
you are on a low income or have several children who will be naturalised
(independently or together with you), the fee can be reduced, or payment
in instalments can be agreed.

Requirements

CHECKLIST

You have a right to naturalisation in accordance with § 10 of the Nationality Act (StAG)
if you fulfil the following requirements:

Your identity and nationality have been clarified.

Your legitimate and ordinary place of residence has been in Germany for at least
eight years.

Aright of residence at the time of naturalisation that is based on a permanent
residence.

You are committed to the free democratic constitutional order of the Basic Law of
the Federal Republic of Germany and to the issue a declaration of loyalty.

You have independent means of securing your livelihood (including for family
members entitled to maintenance) without resorting to welfare payments and
unemployment benefit II ("Hartz IV”).

You have usually lost or renounced your former nationality.

You do not have any convictions on account of a criminal offence.

You have adequate German language skills.

Knowledge of the legal and social order as well as living conditions in Germany as
proven through a naturalisation test.

Integration into the German way of life must be guaranteed.

If one or more of these conditions are not fulfilled, you generally do not have the right
to naturalisation. However, the naturalisation authority can agree to grant naturalisation
if there is a public interest in your naturalisation and at least some of the main minimum
requirements listed above are fulfilled. The necessary period of residence in Germany
may also be shortened, for example in case of special integration efforts.
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Arrangements for children

Children born in Germany have an automatic right to German citizenship
if their mother, their father or both parents are German. Children of
foreign nationals take German nationality when born in Germany if, at
the time of their birth, Germany has been the ordinary and legitimate
place of residence of at least one parent for eight years and if that parent
has a permanent right of residence. They only have to decide between

the German nationality and the nationality of their parents if the other
nationality is not that of an EU Member State or Switzerland and they did
not grow up in Germany after their 21st birthday.

Naturalisation test

If you are applying for German citizenship, you must take a test to prove
that you have sufficient knowledge about Germany. The naturalisation
test has 33 questions. You have passed the test if you answer at least

17 questions correctly. 30 questions relate to the subject areas of “Living
in a democracy”, “History and responsibility” and “People and society”.
Three questions will be asked about the Federal Land where you live.

You can find a sample test and all of the possible naturalisation test ques-
tions on the website of the Federal Office for Migration and Refugees
www.bamf.de/einbuergerung.

IMPORTANT INFORMATION

You do not have to take the test if you have a German school-leaving qualification or if
you cannot fulfil the requirements because of a physical, psychological or mental illness,
a disability or your age.


http://www.bamf.de/einbuergerung
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TIP

The online preparation test from the Federal Office for Migration and Refugees is free.
However, there are also private courses advertised online to help you prepare for the
naturalisation test. They often hide the information about costs in small print at the side
or end of the page. So please read the course provider’s General Terms and Conditions
(Allgemeine Geschiftsbedingungen — AGB) very carefully!

Where to get more information

Locally:
Urban, municipal and district authorities:
Foreigners’ Authority; passport office
Migration counselling for adult immigrants (MBE)
Youth migration services (JMD)

Internet:
Federal Government Commissioner for Migration, Refugees and
Integration: www.einbuergerung.de
Federal Office for Migration and Refugees:
www.bamf.de/einbuergerung

E-mail:
The service for citizens of the Federal Office for Migration and
Refugees: Contact form at www.bamf.de/kontakt

Telephone:
The service for citizens of the
Federal Office for Migration and Refugees:
+49 911 943-0

Information material:
Brochure from the Federal Government Commissioner for
Migration, Refugees and Integration (available from
www.integrationsbeauftragte.de, menu item “Service/
Publikationen” (Service/Publications)): “Die deutsche
Staatsbiirgerschaft. Alles was Sie dariiber wissen sollten” (German
citizenship. Everything you need to know)
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V. Work and Career

In this chapter you will find information about the recognition of
foreign qualifications; looking for work; advanced vocational training;
self-employment; employment law; income and taxes.

IMPORTANT INFORMATION

Whether or not you have the opportunity to pursue an economic activity in Germany
depends on the country you come from. Nationals of EU Member States as well as people
from Iceland, Liechtenstein, Norway and Switzerland do not need to obtain a permit in
order to pursue an economic activity in Germany. If you come from Croatia or a country
outside of the EU, you can find out about the conditions for seeking employment in
Germany on the website of the International Placement Services (ZAV) of the Federal
Employment Agency (www.zav.de).


http://www.zav.de
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1. Recognition of foreign qualifications and documents

The Assessment and Recognition of Foreign Professional Qualifications
Act, or Recognition Act (BQFG) sets out the recognition process for
professions that fall under the jurisdiction of the federal government.

It ensures that your professional qualifications from another country
are referred to the responsible authority here to find the German
equivalent for the relevant profession. This means that you have a legal
right to have your foreign professional qualifications reviewed and
recognised as being equivalent to a German vocational qualification
where appropriate. This does not depend on your nationality, just on the
professional qualification.

You can start work in many trades in Germany - the so-called
“non-regulated professions” - without a formal recognition of your
professional qualification. Nonetheless, a review of your qualifications
is advisable because it allows employers and companies to better judge
your skills and know-how. However, recognition is a requirement
when applying for a residence title as a skilled worker in accordance
with §§ 18 ff. German Residence Act (latest version). However, for the
so-called “regulated professions” (reglementierte Berufe) you do need
formal recognition of your foreign training and qualifications. These
professions are mainly those found in the health care sector (e.g. doctor,
nurse) and social or education professions.

The following website will tell you whether you need formal recognition to
work in your qualified profession: www.anerkennung-in-deutschland.de.
There you will also find out which offices are responsible for your
profession and where you can find more detailed advice and counselling.
You can also ask any questions you have in either English or German by
calling the “Living and working in Germany” hotline (phone number:
+49301815-1111).

The recognition process takes place in the Federal Land where you want
to work. However, you can send in your application from anywhere,
even abroad. You may need certified copies of your certificates and

a translation by a sworn or publicly authorised translator in Germany or
abroad for the procedure. (A database of sworn or certified translators in
Germany can be found on the website www.justiz-dolmetscher.de.) You
can often have photocopies of your documents authenticated at resident
registration offices (Einwohnermeldeamt), church institutions and
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notaries in Germany. Photocopies can be authenticated abroad in some
German diplomatic missions.

IMPORTANT INFORMATION

Do not forget to ask the responsible office which documents you need and what form you

have to provide them in (e.g. do they need to see the original, an authenticated translation,
or a notarised copy?).

Where to get more information

Locally:
Advice services from IQ support programme
Migration counselling for adult immigrants (MBE)
Youth migration services (JMD)

Internet:
www.anerkennung-in-deutschland.de
www.bmbf.de
www.bamf.de
www.anabin.de
www.netzwerk-iq.de
For non-regulated higher education qualifications:
www.kmk.org, menu item “ZAB (Zentralstelle fiir auslandisches
Bildungswesen)” (ZAB (Central Office for Foreign Education))
Federal Employment Agency: www.arbeitsagentur.de
Database of interpreters & translators: www.justiz-dolmetscher.de

E-mail:
Federal Office for Migration and Refugees: contact form at
www.bamf.de/auslaendische-berufsabschluesse

Telephone:

Hotline “Arbeiten und Leben in Deutschland” (living and working in
Germany)”: +49 30 1815-1111 (Monday to Friday)
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Information material:

Federal Office for Migration and Refugees (available at

www.bamf.de/publikationen):
Anerkennung auslindischer Berufsabschliisse (Recognition of
foreign professional qualifications)
(leaflet in numerous languages)
Anerkennung Ihres Berufsabschlusses - Ein Schritt auf Ihrem
Weg zum Arbeiten in Deutschland (Recognition of your profes-
sional qualifications — One step towards working in Germany)
(leaflet in numerous languages)
Berufliche Anerkennung fiir Spataussiedler
(Professional recognition for ethnic German resettlers)
(leaflet in German and Russian)

2. Careers advice, job and training placement services

It is not always easy to find a suitable job or training place. So this
section is designed to provide some useful information about careers
advice and looking for work or training.

To find a suitable profession in Germany you must be proactive. The
Vocational Information Centres (BIZ) in the Employment Agencies
offer a lot of information about the different professions available

in Germany, the tasks involved and the necessary qualifications.
Additionally, employees at the Employment Agency will advise you and
help you to find a suitable job, training placement or apprenticeship.
These agencies are located throughout Germany. Find out which

one is responsible for you in your region. The website of the Federal
Employment Agency can help you find this www.arbeitsagentur.de,
section “Privatpersonen” (Private individuals), menu item “Dienststelle
finden” (Find agency).

The ESF federal programme “Stark im Beruf - Mitter mit Migrations-
hintergrund steigen ein” (Strong at work — mothers with a migrant
background come on board) offers the opportunity of finding out more
about looking for work or training, applying for these and qualifications
in one of around 90 nationwide projects.
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IMPORTANT INFORMATION

In Germany, training for many professions (particularly in the areas of trade and com-
merce) is provided under the “dual system”. This means that training takes place both in
a company (work experience) and in a vocational training school (theory).

Looking for work online and in the newspapers

There are various online job portals that will help you to find a job
according to your qualifications and/or in a specific region (e.g. the job
exchange of the Federal Employment Agency). You can register with
some websites to be automatically informed by e-mail whenever there
is a new advertisement for the type of job you are looking for.

In addition you can find out about job vacancies by consulting the
companies’ own websites. You will often find the job advertisements
listed under “Jobs” or “Karriere”.

Some job adverts can also be found in daily newspapers. The job
vacancies are often published on Wednesday and Saturday.



Work and career

CHECKLIST

The following newspapers include a large nation-wide vacancies section:

Stiddeutsche Zeitung
Frankfurter Allgemeine Zeitung
Frankfurter Rundschau

Die Zeit

Another way to look for a job is to put an advertisement in a newspaper
in the “Situations Wanted” column (Stellengesuche) or create a profile
of yourself on a job portal on the internet. In this way, you can present
your skills and qualifications and describe the type of work you are
looking for.

TIP

Approach potential employers directly and speak to them personally.

IMPORTANT INFORMATION

Caution: there are sometimes dubious advertisements on the internet or in daily news-
papers (e.g. for “working from home”). You should therefore make detailed enquiries
about the kind of work involved before signing any contract.
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Job applications

To be successful in your job search you must submit a convincing
application which describes your relevant qualifications and
experience. Employers usually expect a written application with

a covering letter, a CV or résumé (in Germany these usually include
a photo and signature) and all the necessary documentation that is
required to assess your qualifications for the job. You should submit
certificates and other important documentation with a German
translation. You can often submit applications online. Enquire about
how the employer would like to receive your application.

CHECKLIST

An application should include the following:

Covering letter

CV or résumé with photo and signature (CV can be written as a table or as text)
Certificates, references, certificates of employment/testimonials

(translated into German)

TIP

The Employment Agency offers training courses about how to make job applications. You
will learn what an application should look like and what it should contain.
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Where to get more information

Locally:
Employment Agency
Migration counselling for adult immigrants (MBE)
Youth migration services (JMD)

Internet:
Federal Employment Agency:
www.arbeitsagentur.de and www.planet-beruf.de
Federal Ministry of Labour and Social Affairs: www.bmas.de
Information about training and education: www.ausbildung.net
Information about working in Germany:
www.ba-auslandsvermittlung.de
Online portal for job vacancies from the Employment Agency:
www.jobboerse.arbeitsagentur.de
Online job portals:
www.stepstone.de, www.jobrapido.de, www.monster.de
Information on job applications:
www.bewerbungsdschungel.com
Information for mothers with a migrant background:
www.starkimberuf.de

Telephone:
Service centre of the Employment Agency 0800 4 5555 00*
(Monday to Friday, 8 am-6 pm)

Information material:

Federal Employment Agency

(available from www.arbeitsagentur.de):
Die JOBBORSE (The JOB MARKET) at www.arbeitsagentur.de
Themed booklets “durchstarten” (getting started)
planet-beruf.de, Mein Start in die Ausbildung
(My entry into training) (workbook for school pupils)
planet-beruf.de, Berufswahl begleiten or Meslek seciminde
destek (Helping with the choice of career) magazine for parents
and guardians)

* only within Germany, free of charge
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http://planet-beruf.de
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3. Professional further education

Professional training and further education are very important in
Germany. In many professions, after the initial training it is necessary to
take further courses and to acquire new qualifications. There are many
qualification and further education programmes available:

Courses and seminars

Retraining programmes

Study courses (distance learning, virtual learning)
eLearning

The Federal Employment Agency is an important point of contact for
issues concerning your professional further education. The “Integration
with Qualification” support programme (IQ) also offers information
and advice about professional integration and further education. And
employers themselves also often offer further training. If you would like
to attend further training courses, you should speak to your employer.

Where to get more information

Locally:
Employment Agency
Training and continuing education institutions
Migration counselling for adult immigrants (MBE)

Internet:
Federal Employment Agency:
kursnet-finden.arbeitsagentur.de
www.bildungsserver.de
1Q support programme: www.netzwerk-iq.de (menu items
“Anerkennung” (Recognition), “Berufsbezogenes Deutsch”
(German for professional purposes), “Diversity Management”,
“Existenzgrindung” (Setting up a business),
”Qualifizierung” (Qualification)
DGB Bildungswerk (qualification and further education):
www.dgb-bildungswerk.de


http://kursnet-finden.arbeitsagentur.de
http://www.bildungsserver.de
http://www.netzwerk-iq.de
http://www.dgb-bildungswerk.de
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4. Setting up a business and self-employment

Self-employed business people play an important role in German
society. Germany needs people with creative ideas who can develop
new products, processes and services. However, one problem for anyone
setting up a business is the financial risk. So good preparation and
adequate financial protection are required. If you would like to set up

a business, you can apply for public funding to help.

IMPORTANT INFORMATION

Whether or not a foreign national is allowed to set up in self-employment is governed
by the Residence Act and the Freedom of Movement Act (EU). In particular, if you are
from a country outside the EU, you should make detailed enquiries about the laws
that apply to you.
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Where to get more information

Locally:
Chambers of industry and commerce, trade chambers
Regional start-up initiatives and networks
Migration counselling for adult immigrants (MBE)

Internet:
The online portal for start-ups from the Federal Ministry of
Economic Affairs and Energy (also includes specific information
for business founders with a migrant background):
www.existenzgruender.de
Make it in Germany - the Federal government’s portal for skilled
workers from abroad: www.make-it-in-germany.com
Grinderplattform (Start-up platform) - the interactive guide of the
BMWi and KfW on self-employment: www.gruenderplattform.de
I1Q support programme: www.netzwerk-iq.de
Central points of contact of the tax authorities for foreign investors
at the Federal Central Tax Office:
www.germantaxes.info

Telephone:
Hotline of the Federal Ministry of Economics and Energy:
Hotline for SMEs and start-up businesses: +49 30 340 60 65 60
(Monday to Thursday, 8 am-8 pm, Friday, 8 am-12 noon)

Information material:
Publications of the Federal Ministry of Economics and Energy
(available at www.existenzgruender.de, menu item “Mediathek/
Publikationen” (Media centre/Publications)):
Starthilfe — Der erfolgreiche Weg in die Selbstandigkeit
(Start-up aid - Successfully entering self-employment)
EXIST - Griinderstipendium (EXIST - Business founder grant)
Infoletter GriinderZeiten (Info letter GriinderZeiten)
Griindungslotse Deutschland (Start-up guide Germany)


http://www.existenzgruender.de
https://www.make-it-in-germany.com/de/
http://www.gruenderplattform.de
http://www.netzwerk-iq.de
http://www.germantaxes.info
http://www.existenzgruender.de

Work and career

5. Employment law: working hours, holiday entitlement
and illness

A full-time position in Germany means that you work for about 40 hours
in a week. It is also possible to work part-time. There is a statutory
maximum working day set at an average of 8 hours (the absolute
maximum is ten hours, which has to be offset within six months to
bring the average down to 48 hours per week). A rest period of at least
eleven hours is prescribed after work. It is legal to ask workers to work
on all working days in the week (Monday to Saturday) and to ask them
to work at night and/or in a shift system. In many sectors, for example
in the healthcare, transport or restaurant sectors, working on Sundays
and public holidays is also allowed. Most people work from Monday to
Friday in Germany.

If an employee works five days per week, they have a legal right to at
least 20 days’ holiday entitlement per year. If young employees work

a five-day week, they have a longer holiday entitlement: under 16 at least
25 days; under 17 at least 22.5 days and under 18 at least 20.8 days.

Illness

If you become ill, your employer continues to pay your full salary for six
weeks. If you are ill for longer than six weeks and have statutory health
insurance (gesetzliche Krankenkasse), the health insurance fund will
then pay you 70 per cent of your salary. The private health insurance
funds each have different rules and regulations. Please ask them directly.

It is important that you tell your employer immediately when you
become ill. If you are ill for longer than three days, you have to give your
employer a sick note signed by your doctor on the fourth day of your
illness at the latest. However, employers are also entitled to demand that
their employees send in a sick note earlier than this.
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IMPORTANT INFORMATION

You do not have to tell your employer what illness you have. This information is covered
by medical confidentiality rules and is therefore not included on the sick note that you
receive from your doctor.

Kiindigungsschutz (Protection against dismissal)

Companies in Germany with more than ten employees have to obey the
Protection against Dismissal Act which protects employees against unfair
termination of their employment status. This comes into effect if they
have been employed for more than six months (so-called “Wartezeit” or
qualifying period). There are also special regulations covering members of
the works council in a company, staff who are pregnant or mothers up to
four months after the birth of their child, workers taking parental leave,
and severely disabled employees.

The longer you work for one company, the longer the statutory period of
notice which your employer has to give you when they terminate your
employment. These periods of notice are also governed by any collective
wage agreement valid in your company.

Where to get more information

Internet:
Federal Ministry of Labour and Social Affairs: www.bmas.de
Information portal on working life and disability: www.talentplus.de

Information material:

Publications from the Federal Ministry of Labour and Social Affairs
(available from www.bmas.de, menu item “Service/Publikationen”
(Service/Publications)):

Das Arbeitszeitgesetz (Working Time Act)

Kiindigungsschutz (Protection against dismissal)

Arbeitsrecht (Employment law)

Teilzeit - alles, was Recht ist (Part-time - Everything legal)


http://www.bmas.de
http://www.talentplus.de
http://www.bmas.de

Work and career

6. Income and taxes

In Germany you have to pay taxes on your income. The way you do this
depends on whether you are an employee or self-employed.

As an employee, you receive your net income transferred to your bank
account by your employer. They have already deducted pension insurance,
health insurance, unemployment insurance and long-term care insurance
from your wages and made these payments for you directly. Payroll tax,
possibly the solidarity surcharge and church tax (where applicable) will
also already have been paid to the tax office. If you are self-employed you
are responsible for paying your taxes yourself.

Where to get more information

Locally:
Local tax payers’ association (Lohnsteuerhilfeverein)
Tax office
Federal Central Tax Office

Internet:
Income tax calculator of the Federal Ministry of Finance:
www.bmf-steuerrechner.de
Some explanations of terms used in German tax law are in the
glossary on the following website:
www.bundesfinanzministerium.de, menu item “Service/
Publikationen/Amtliche Handbiicher (Umsatz-, Lohn-, Einkommen-,
Kérperschaft- und Gewerbesteuer)/Broschiiren” (Service/Publications/
Official guides (VAT, payroll, income, corporation and trade tax)/
Brochures) (includes “Steuern von A bis Z” (Taxes from A to Z))
Specialist information on taxes, e.g. the tax identification number:
www.bzst.de
Search for tax office near you: www.finanzamt.de

Telephone:
Information hotline of the Federal Ministry of Finance:
+49 30 18682-3300
Tax information centre (SIC) of the Federal Central Tax Office:
+49 228 406-1240
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http://www.bmf-steuerrechner.de
http://www.bundesfinanzministerium.de
http://www.bzst.de
http://www.finanzamt.de
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VI. Housing

1. Looking for accommodation

If you are looking for a flat or a house, the internet is the first source of
information. There you will find providers who specialise in acting as
agents for flats and houses. Many newspapers also publish advertisements
for flats and houses on their website.

Advertisements in newspapers

It is also worth having a look at advertisements in the local newspaper.
Find out in advance from neighbours, friends or from the newspaper
itself which day the property adverts are published. They are often in the
weekend editions.

When you have found something suitable in the newspaper, you have to
contact the landlord or the vendor. The adverts give either a telephone
number or an e-mail address. Sometimes code numbers or code letters
are listed - these are known as “box numbers” (Chiffre). If a box number
is given, you must reply in writing by sending a letter to the newspaper.
Your letter is then automatically forwarded to the landlord or the vendor.
Do not forget to write the relevant box number on the envelope and refer
to it in your letter.

Help from the housing office

The housing office (Wohnungsamt) in your town or community can

also help you with finding accommodation. The office often arranges
accommodation directly. If this is not the case, the housing office staff can
at least help you further by supplying useful addresses and information.



Housing

Commissioning an estate agent

You can also use the services of estate agents. They find accommodation
and houses in exchange for a fee. You can find contact addresses for agents
in trade directories or local telephone directories.
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IMPORTANT INFORMATION

If you enlist the help of an estate agent, you may incur a fee for their help renting or
buying accommodation. For rented accommodation, this fee will be a maximum of two
months’ basic rent (plus VAT). The estate agent’s fee has to be paid by the landlord if they
have commissioned the estate agent. For a purchase, it is generally between 3 and 6 per
cent of the purchase price (plus VAT). If you buy a house or apartment through an estate
agent, the buyer only has to pay half the brokerage fee at most if the estate agent was
commissioned by the seller or by both parties. What’s more, the buyer only has to pay
after the seller has proven that they have already paid their share of the brokerage fee.

Where to get more information

Locally:
Urban, municipal and district authorities: housing office
Daily newspapers
Advertising newspapers
Estate agents (fee may be payable for successful brokerage)

Internet:
Websites of daily newspapers
Property agency sites on the internet

2. What happens after I have moved?
Re-registering your address

As soon as you have found new accommodation and therefore have a new
address, you have to inform the registration office (Meldebeh6rde/Ein-
wohnermeldeamt) in your community within 14 days. You also have to
present a "Wohnungsgeberbestitigung” (a document issued by the land-
lord confirming tenancy) to the registration office.
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Notification of change of address

When you have moved you should notify the Post Office of your change
of address. Your letters and parcels will then be forwarded automatically to
your new address for an agreed period. However, a fee is charged for this
Nachsendeauftrag service. You should also use the period 